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1. ilaTusunsu Microsoft Outlook 2010 fuun nsutdaniiiuy
File >Info > Add Account

Q]l o e I Inbox - jakapun@porar.com - Micros
S Home Send / Receive Folder View

&) save As .

Account Information
@a Save Attachments

- ‘ jakapun@porar.com &

Info (II & IMAP/SMTP

gp Add Account
Open
Print = Account Settings

7&1” Modify settings for this account and configure additional
Help e connections.
Account

2] Options ; Seﬁlng_s'
Exit

Mailbox Cleanup
Manage the size of your mailbox by emptying Deleted Items and

archiving.
Cleanup
Tools ~
Rules and Alerts
C}Jf Use Rules and Alerts to help organize your incoming e-mail
. messages, and receive updates when items are added, changed, or
Manage Rules removed.

& Alerts



2. annifu wisine Add New Account mnﬂswng]‘ﬁu Tvinsanzayaadly
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Your Name : l&ulufiazasnas viazaanuiasnlvidsing
E-mail Address : ldfiaduasuasnn 12y yourname@yourdomain.com
WansandayalFausanuay Midaniasasnanugaitas Manually
configure server settings or additional server types aﬁnﬁuﬂmﬂu Next
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A Add New Account g

Auto Account Setup
Click Next to connect to the mail server and automatically configure your account settings.

© E-mail Account

1
Your Name: lagavasqai(yourname)nsadaniiu(account,support)

Example: Ellen Adams

2
E-mail Address: dwad(yourname@yourdomain.com)

Example: ellen@contoso.com

) Text Messaging

3
. Manually configure server settings or additional serve@

3. Tunine9y Choose Service liitdantilu Internet E-mail ua?
"3 Add New Account g‘

Choose Service

1
9 Internet E-mail
Connect to POP or IMAP server to send and receive e-mail me:

_ Microsoft Exchange
Connect to Microsoft Exchange for access to your e-mail, calendar, contacts, faxes and voice mail.

) Text Messaging
Connect to your Outlook Mobile Service hosting provider.

) Other

Connect to a server type shown below.
Fax Mail Transport
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4. \flafionineng Internet E-mail Settings Tvinsansuasifuadodl
Your Name : difludfainfiaunauusniigomnls (Tasundasidntvatua)
E-mail Address : 18t fluftadiuasiéu 12u yourname@yourdomain.com(iaminfarisnivagus)
Account Type : lvitdaniilu POP3
Incoming Mail Server : 1y mail. faTawuunaasna 2y
mail.mussetalainau.com(mail.yourdomain.com)
Outgoing Mail Server (SMTP) : 1diilu mail.“ii'a'imuutumamm Gl
mail.musstalauan.com(mail.yourdomain.com)
Username : 1difluflagaiaias 12y yourname, account, support fhusu
Password : sWaruiiaailal log in winldoudwas
(La"antﬂ"iawmﬂqnum Remember Password 6i781)
lansandayansudausanuad Widantiilu MoreSettings
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Internet E-mail Settings
Each of these settings are required to get your e-mail account working.

1

User Information Test Account Settings

Your Name: ——_— After filling out the information on this screen, we
recommend you test your account by dicking the button

E-mail Address: Name@yourdomain.com below. (Requires network connection)

Server Information
[ Test Account Settings ... ‘

Account Type: POP3 E]

Incoming mail server: Mail.yourdomain.com

Deliver new messages to:

Outgoing mail server (SMTP): Mail.yourdomain.com

@ New Outlook Data File

Legon Information (7) Existing Outlook Data File

User Name: Yourname

Password: =0 |sazssssssas

[V] Remember password
2
o e,

[ IRequire logon using Secure Password Authentication (SPA) More Settings «s |

< Back ][ Next > ][ Cancel J




5. \@ann tab : Outgoing Server nnUuULAaNLATAIYAN

My outgoing server (SMTP) requires authentication
Use same settings as my incoming mail server

aniiunea OK

,' 1
Internet E-mail Settings >

IGeneraI Outgoing Server | Connection | Advanced

[¥] My outgoing server (SMTP) requires authentication
(@ Use same settings as my incoming mail server
() Log on using

User Mame: ‘
Password: |
Remember password
[ 1Require Secure Password Authentication (SPA)

() Log on to incoming mail server before sending mail

[ ok || cancel
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6. \&ani Tab : Advenced Wizl &aununaaaiiagluzag
Outgoing server (SMTP) : anatduAmualin 25 atuarlvitdaauiilu

2525

annifuluiiza Delivery daniaiadasvanagnaan 1uiita Leave a
copy of messages on the server nsaii Lifudundanaaliuu

1@35nas
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Internet E-mail Settings S
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[ General l Qutgoing Server | Connection m—\—

Server Port Numbers

Incoming server (POP3): 110 Use Defaults

[ This server requires an encrypted connection (S5L)
Outgoing server (SMTP): 2525

Use the following type of encrypted connection: |None [v]
Server Timeouts
Short Long 1 minute
Delivery |

["]Leave a copy of messages on the server
_|Remove from server after | 14 |2 days

__|Remove from server when deleted from 'Deleted Items'

[ ok |[ cencel |




7. aniiu nailu OK uadant] u Next uaaidan Finish Aduduasa

:{3 Add New Account

Congratulations!
You have successfully entered all the information required to setup your account.

To dose the wizard, dick Finish.
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